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Indian Institute of Technology (Indian School of Mines) 

Dhanbad, Jharkhand - 826004

ASSETS RECEIPT AND INFORMATION REGISTER

(To be filled in triplicate along with PO copy, invoice, etc.)

Details of item(s) received and accepted

	Sl. No
	Complete Description of Items
(Use separate sheet if required)
	Quantity
	Basic Price (Rs.)
	GST (Rs.)
	Total Amount (Rs.)

	1
	 
	 
	 
	 
	 

	2
	 
	 
	 
	 
	 

	3
	 
	 
	 
	 
	 

	 
	Grand Total
	 
	 
	 
	 


	Name of Department / Section / Center / Unit
	 

	Location of Assets
	 

	Custodian of Assets
(Name with Employee id)
	 

	Stock Holding Authority - HOD/HOC/HOS
(Name with Designation)
	 

	Purchase Order No. with date
	 

	Budget Head (Type of Fund)
	

	Invoice no. with Date
	 

	Name & Address of the Supplier
	 

	Date of final acceptance as per PO terms
	 


This is to certify that Stock Entry made at Folio / Page no. ____________Sl No________ of the Department / Section / Center / Unit Non-Consumable Register volume no______

	Asset Category 
	 

	Asset Number
	 

	Date of Capitalization of asset
	 


Signature of Indenter

Signature Custodian

Signature of HOD/HOS/HOC with official Seal

	
	
	
	



